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Fax

To:
Partner
From:


Fax:

Pages:


Tel.:

Date:


Subject:
Receipt of the Notification Letter

Title of the project

Tender number

Programme Code
Cc:


Dear Mr/Mrs/Ms/Miss …,

I am very glad to inform you that I received the letter in which the Contracting Authority notifies we have been awarded the contract for the project Title of the project.

I would like to discuss the first activities for the implementation of the project.

For this purpose, we have to consider that we will not be able to start with the Exploratory Mission as scheduled in our proposal, considering ….

I have already informed the Contracting Authority of the opportunity to postpone the beginning of the operational activities an I am waiting for a reply.

I will keep you informed.

However, it would be useful to start organising our activities and to prepare a draft schedule.

This means that we have to fix a date for the first travel of Mr … and Me …. to …

Any suggestions from you will be appreciated.

Thank you very much for your kind attention.

Yours sincerely,

Name of the company

Position in the company

The name

The signature
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